
Purchase boxes tape and other
mov�ng necess�t�es

Set an appo�ntment w�th a locksm�th
to have locks changed on 
mov�ng day

2 MONTHS OUT

2 WEEKS OUT

1 MONTH OUT

1 WEEK OUT

MOVING DAY

Sort cab�nets, closets and drawers

Go through bathroom �tems and 
throw away all exp�red �tems

Donate any unwanted �tems to
char�ty

Reserve a mov�ng company, truck
or portable conta�ner

Take p�ctures around your home
so you know where th�ngs go

Contact current serv�ces to move
or cancel
Contact  serv�ces �n a new area to
set up

Start pack�ng �tems that aren't 
frequently used - be sure to label

Complete  any necessary repa�rs

Create an �nventory of boxes and
�tems

Contact your postal off�ce for a
change of address

Do a f�nal walk-through of each
room to ensure noth�ng �s forgotten

Inform the movers of any spec�al
�nstruct�ons

Look through all closets, cab�nets
and d�shwashers to make sure you 
d�dn't leave anyth�ng beh�nd

Arrange for ch�ldcare/petcare dur�ng
the mov�ng day

Pack a bag w�th a few days worth of
clothes and to�letr�es for each 
person �n the fam�ly

Deep clean appl�ances �nclud�ng
refr�gerator/freezer, m�crowave,
stove and oven

Pack all rema�n�ng �tems
that you won't need r�ght away

Pay the movers

YOUR LOCAL REALTOR
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Start eat�ng and trash�ng refr�gerated 
and freezer �tems

Go through att�c and garage to remove ALL
�tems



CURB APPEAL

EXTERIOR

Add colorful plants

Mow lawn

Tr�m around walkways

Tr�m trees and bushes

Remove weeds from flowerbeds

Match around trees and flowerbeds

Clean and pa�nt the front door

Add a new, fresh doormat

Powerwash dr�veway & s�d�ng

Remove dr�veway sta�ns

F�ll dr�veway cracks

Repa�nt or sta�n pat�o
Wash w�ndows

Clean w�ndow wells
Repa�nt s�d�ng

Clean and repa�r gutters

Replace m�ss�ng sh�ngles
Ensure l�ghts are work�ng and br�ght

Make sure the doorbell �s work�ng

OVERALL INTERIOR

Mop all hardwood and t�le

Clean w�ndow and w�ndow wells

Repa�r holes or cracks �n walls

Repa�nt w�th neutral colors

Clean baseboards and tr�m 
Organ�ze basement

Check and  replace l�ght bulbs

Dust all l�ghts and ce�l�ng fans

Dust shelves and art

Remove fam�ly photos

Take out all trash

Have carpets profess�onally cleaned

F�x leaky faucets

Organ�ze closets leav�ng free space

Clean all bl�nds and curta�ns

Ensure w�ndows open, close and lock

Clean all f�lters and vents

Replace worn p�llows and rugs

Declutter and arrange �n an �nv�t�ng way

Place fresh flowers on the table

El�m�nate odors

P R E - L I S T I N G   C H E C K L I S T
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BEDROOM BATHROOM

LAUNDRY ROOM

KITCHEN

GARAGE

Deep clean refr�gerator and stove

Ensure all appl�ances are work�ng

Wash all cab�net fronts

Organ�ze to create space

M�n�m�ze �tems on the counter
Remove magnets from the refr�gerator

H�de trash can �n a closet
Ensure the garage door �s work�ng

Cover exposed w�r�ng

Organ�ze �tems �n b�ns on shelves

Organ�ze to create floor space

Seal or pa�nt floors

Wash floors

Check the water pressure at all f�xtures

Clean soap res�due from shower/tub

Clean to�let towels

Check the exhaust fan

Ensure the to�let operates properly

Ensure the s�nk/tub/shower dra�n well

The shower curta�n should be cleaned 
or replaced.

Wear-and-tear rugs and towels should 
be replaced. 

Remove rust and m�ldew sta�nsDeclutter and organ�ze closets

Create empty space �n closets

N�ghtstands should be dusted and 
organ�zed. 

Clean shades and curta�ns

Arrange the furn�sh�ngs to make �t
 look larger.

Clean all surfaces

Organ�ze shelves
W�pe down washer and dryer

Put all cloth�ng away

P R E - L I S T I N G   C H E C K L I S T

YOUR LOCAL REALTOR
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Organ�ze pantry to max�m�ze space



GENERAL KITCHEN

BEDROOMS

BATHROOMS EXTERIOR

LIVING ROOM

Remove all superfluous �tems to 
create more space. 

Deep clean and declutter
Remove all ch�ldren and pet toys
Remove pet bowls, crates, etc.

Open curta�ns and turn l�ghts on
Replace all burned out l�ghtbulbs
H�de unattract�ve v�ews w�th
sem�-sheer curta�ns

Turn all fans off
Remove all fam�ly photographs
Remove s�gns of pol�t�cal or
rel�g�ous preferences
Remove any newspapers
magaz�nes or ma�l

Make all beds
Clear clutter
Remove all personal �tems
T�dy up toys clothes and valuables
Create space �n closets by
remov�ng extra cloth�ng
Replace to�let paper w�th fresh rolls

Leave to�let seat down
Clear all clutter or countertop
Remove all rugs/bathmats
Remove soap and shampoo conta�ners
Remove d�rty towels
Arrange fresh accent towels
Place a small fresh plan out for
decorat�on

Place a fresh wreath and doormat 
at the entrance to the home

Ensure landscap�ng �s freshly
man�cured

Close garage door

Uncover and clean barbeques
Ensure hoses are co�led neatly

Place garbage b�ns �n the garage

Ensure that cha�rs are neatly 
arranged

Place a s�mple centerp�ece on the table

Declutter all areas

Declutter coffee tables and shelves

Place p�llows and throw blankets
neatly �n place

Turn off  the TV and h�de remotes

Replace paper towel w�th fresh rolls

Store garbage can out of s�ght

Ensure that all v�s�ble areas are
freshly cleaned

Remove magnets from the refr�gerator

Place fresh flowers or fru�t bowl
on the counter for decorat�on

Remove all rugs and d�shtowels

Remove small appl�ances from
counters

DINING ROOM

P R E P  Y O U R  H O M E  F O R  P H O T O G R A P H Y
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FINANCES

INSURANCE

MEMBERSHIPS & RETAILERS

Gym membersh�p
Club membersh�p (Costco, Sam's Club)
Onl�ne Reta�lers (Amazon, eBay, etc.)

HOME SERVICES

Gas Company

Electr�cal Company

Water & Sewer Company

Garbage and Recycl�ng
Internet Serv�ce

Cable Prov�der

Telephone/Cell Serv�ce
Lawncare Serv�ce

Clean�ng Serv�ce

Pool Ma�ntenance

Pest Control Serv�ce

Bank/Cred�t Un�on

Loan Compan�es
Cred�t Card Compan�es
Student Loans

F�nanc�al A�d

Investment Broker

Health Insurance

L�fe Insurance
Homeowner/Renter's Insurance
Car Insurance

Dental Insurance

COMMUNITY CONTACTS

PROFESSIONAL SERVICES

GOVERNMENT AGENCIES

Local/Country Tax Comm�ss�oner

State Department of Taxat�on
Bus�ness L�cense Off�ce
Soc�al Secur�ty Adm�n�strat�on
Voter Reg�strat�on
Department of Motor Veh�cles
Internal Revenue Serv�ce

USPS Ma�l Forward�ng

Commun�ty Groups
Country Club
Daycare Fac�l�t�es
Pet Groomer
Alumn� & Fraternal Organ�zat�ons
Char�table Organ�zat�ons
Church, Synagogue etc.
Employers
School. PTA, Extracurr�cular

Babys�tter
Attorney

F�nanc�al Planner

Insurance Agent
Therap�st or Counselor
Veter�nar�an

Pharmacy
Dent�st Off�ce

Doctor/Ped�atr�c�an Off�ces

C H A N G E  O F  A D D R E S S  C H E C K L I S T
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Look �nto your favor�te ne�ghborhoods and what
 you requ�re �n a home. 

As soon as poss�ble, make a depos�t of 
your earnest money. 

Perform Inspect�ons As Soon As Poss�ble & Determ�ne Any
Repa�rs Before Contract Deadl�ne 

Not�fy the lender that you are under contract and prov�de 
all requested documents as qu�ckly as poss�ble. 

As Soon As Inspect�ons Are Completed and Issues Are 
Resolved, The Lender W�ll  Order An Appra�sal. 

PREPARE YOUR FINANCES 

Learn about your cred�t h�story. 

Calculate how much debt you have and how much of a 
monthly mortgage payment you can afford. 

F�nd a mortgage lender. 

Complete your loan pre-approval 

Personal v�s�ts to homes 

FIND HOME

PREPARE YOUR FINANCES 

Assess the s�tuat�on. 

Homeowners Insurance �s a must! 

Clos�ng t�metable 

Walkthrough to the end

Gather your tax, f�nanc�al, & employment documents 

On the �nternet, look for houses. 

Make a proposal 

B U Y E R  C H E C K L I S T
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TASKS FOR SELLER ON CLOSING DAY 

Rev�ew your settlement sheet/clos�ng documents. 

Your current home ut�l�t�es should be 
canceled or transferred. 

Gather any appl�ance manuals, warrant�es, or 
other documentat�on

Ensure that all household remote controls are
left at home. 

Sw�tches should be turned off and any open 
valves should be closed. 

Cancel your current homeowner's �nsurance pol�cy, let
them know clos�ng day. 
Ensure that all personal belong�ngs are removed 
and that all of your contacts 

For the house �nspect�on, double-check that
you have rece�pts/documents for any repa�rs 
you've made. 

Br�ng your ID and vo�ded check for w�re transfer

Make all of the clos�ng fees payments. 

Get all of your clos�ng documents together. 

Ascerta�n that the new owners have rece�ved all 
ut�l�t�es. 
Make a copy of your clos�ng documents and 
keep them �n a secure locat�on.

BEFORE

ON THE DAY

AFTER

CLOSING DATE

C L O S I N G  D A Y  C H E C K L I S T

Call t�tle company to ensure you have all necessary
docs for clos�ng

Br�ng secur�ty depos�t for leaseback, �f appl�cable.
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Secure your pets or br�ng them along. 

Make your beds. 

Clean all of the counters. 

Ver�fy that all towels have been collected. 
Clean all of the counters. 
Make your beds. 

To�let seats should be closed. 
Make sure your home smells fresh 
Vacuum all carpets

Turn on all l�ghts & open curta�ns Clear out the k�tchen s�nk 
 

Secure your pets or br�ng them along. 

Put everyth�ng �n a basket and put �t �n 
your car. 

 

Remove all rubb�sh. 

Sweep & mop all hard-surfaced floors

Turn on all l�ghts & open curta�ns 

Put everyth�ng �n a basket and put �t �n 
your car. 

Make your beds. 

Sweep front door and shake out the doormat 

Remove everyth�ng from the k�tchen s�nk. 

Clean and w�pe down to�lets 
Take out all garbage 

Vacuum all carpets
Ver�fy that all towels have been collected. 

Sweep & mop all hard-surfaced floors

Clean all of the counters. 

Clean all glass and m�rror surfaces 

Make sure that your home has a pleasant odor.

Turn on all l�ghts & open curta�ns 

To�let seats should be closed. 

Put everyth�ng �n a basket and put
�t �n your car. 

SHOWING IN 30 MINUTES

SHOWING IN 1 HOUR

Ver�fy that all towels have been collected. Remove all rubb�sh.

SHOWING IN 10 MINUTES

S H O W I N G  C H E C K L I S T
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L I S T I N G  M A N A G E M E N T

C H E C K L I S T

P R E - L I S T I N G  /  L I S T I N G
Sign a listing agreement & email a copy to seller

Confirm property Information

Give seller disclosures to fill out

Add all necessary docs to MLS

Photo / Video date: 

Share all listing docs & MLS with title company

Install lockbox

Print home brochures & deliver

Create video

M A R K E T I N G

O F F E R  A C C E P T E D

D A Y  O F  /  P O S T  C L O S I N G

Stage the property

Capture high-quality photos

Film a virtual tour & upload video on Zillow

Send the listing to your leads & all area agents

Share listing on socials

Schedule Initial open house 

Circulate postcards & door hangers

Design eye-catching brochures/flyers

Post on Craigslist & create a Craigslist ad

Put out open house signs

Pick up signs the day after open house

Follow up (market conditions, feedbacks etc.)

Ensure all areas are initialed

Ensure addendums & seller disclosure executed

Ensure you have preapproval/proof of funds

Pending in MLS

Send email to the seller including timeline sheet

Send email to the other agent, title & lender

Ensure other agent has all necessary HOA docs

Follow timeline for important dates

Obtain escrow receipt

Obtain condo doc receipts (3 days) 

Email seller draft email with inspection info

Send commission paid at close form to broker to sign

Send commission paid at close form to title co/attorney

Ensure the seller is in process or already moved out

Remove sign / lockbox / any other marketing 

Order closing gift 

Mark sold in MLS 

Send just sold mailer to community 

Add seller to COI and remain in contact for referrals 

Give the seller your listing checklist

Input listing in MLS

Add video to MLS

Install sign 

Add showing instructions for agents

Syndicate your listing to the

Realtor.com 

Zillow 

Trulia 

Bella@jahnson.com 544-123-1256 

www.realestateagent.comAngel Johnson
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